
 A step by step “how to” set up requests on Fsk3 guide

Information to have beforehand: 

1. What type of experiment do I want to use?
2. How many samples (=libraries) are planned?

3. What output do I want to target ?

Color code :

Important / critical info.

Where to click & fill Fsk

Where on Fsk

Some extra comments

Before sequencing with us:

We are happy to help!
Contact us via 

ngs-
support@vbcf.ac.at

• Create an account in Forskalle (our request 
submission tool) 
https://ngs.vbcf.ac.at/forskalle3/login

• Make yourself familiar with the tool, pricing 
and general guidelines

• Set up your sequencing request (specify 
cost assignment, select sequencing 
platform, generate samples with IDs,…)



Select new request

Select Prep/QC only or 

read mode 

Select read length for sequencing

Select read mode button

How to create a request

Name and group

Project name (opt)

Cost invoicing (ask your PI)

Select Platform
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Demultiplexing -

ask your Bioinformatician

Scroll 

down

New sample button : 1 click = one sample created

Sample prep page

Select pooling strategy – otherwise request 

cannot be saved! (*might need to be entered 

again after selecting prep options)

Select lane sharing options

Select Lane options1
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Specify custom primer 3



Select preparation by 

user or facility

Sample prep page

Type of experiment

Sample description 

(needs to be unique)
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Sample required field page

Your favorite biological model organism

Specify experiment
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Do you need more reads? 



Lane option page

Save button

Request ID

Check cost estimate

Cost estimate page

Submit button

If system doesn’t allow you to 

save -  press “Run Checks”



Request ID

Sample ID

How to label your tubes

Download the document 

(will also be sent by email.)

Download button

Double check the document

Here I can spot an issue with the estimated costs -> contact NGS



User signature

Group leader signature

And get it signed



Scroll 

down

Pick old samples button

Select the samples 

you want to sequence 

in this request

Add selected button

Not that button !
Except if you want all your 

NGS libs.

 re-sequenced…in that 

case contact NGS first.

add old samples to request
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